


DESIGNER
JOB DESCRIPTION

JOB TITLE Designer
REPORTING TO Melanie Sramek-Bennett, Creative Director
RESPONSIBLE No specific supervisory duties

FOR
LOCATION Brighton, East Sussex
START DATE Immediately

MAIN PURPOSE OF ROLE

To work as a Designer in a team producing high quality graphic design concepts and
material including brochures, adverts, magazines, direct mail pieces and catalogues.

To undertake effective client liaison with high levels of service and rapid turnaround.

KEY RESPONSIBILITIES

1.

2.

10.

11.

To interpret creative briefs from clients and provide conceptual solutions;

To provide expertise and creative input from the inception stage of design work through
to its final production, undertaking client liaison to ensure initial concepts and ideas are
explored and developed to the full;

To continually develop skills in the latest printing and graphic design techniques, and

apply these as necessary in order to maintain and enhance the increasing expectation
and requirements of clients;

To work with the latest Apple Macintosh software including Adobe CS3 (/nDesign,
Photoshop, Illustrator, Acrobat, Dreamweaver, Flash) and QuarkXPress 7;

To retouch and manipulate imagery to a visual standard where appropriate;

To establish and maintain a professional rapport with clients at all times;

To establish and maintain a professional rapport outside printers and other firms, over
the production of material within the agreed deadlines, specification and budget for each

individual job;

To commission illustration and photography, and assist in the art direction of creative
photographic work;

To organise digital and administrative files;
Take direction from the Creative Director and Senior Designers to develop your design;

To maintain high levels of attention to detail and consistency in all design work.



KEY RELATIONSHIPS

* Creative Director

* Senior Designer

* Managing Director

* Clients

* Designers

* Artworkers

* Copywriters/checkers

HOW TO APPLY FOR THIS ROLE

1. Please refer to the Person Specification overleaf
2. Complete a job application form and submit this with the appropriate supporting materials
by the closing date of Wednesday 30th April 2008.

Applications will only be accepted by post. Strictly no agencies please.



DESIGNER
PERSON SPECIFICATION

ROLE - SPECIFIC COMPETENCIES

ESSENTIAL

DESIRABLE

Over 3 years’ graphic design employment,
preferably in an agency

Organisation of digital and administrative files

Commissioning illustration and photography

Art direction of photography

Ability to provide conceptual solutions

The ability to negotiate with all levels of staff

Excellent client communication skills

An accurate approach to artwork

A thorough working knowledge of print and reproduction

Fluency in Adobe CS3 (InDesign, Photoshop, Illustrator,
Acrobat) and QuarkXPress 7

Proficiency in Adobe Dreamweaver CS3, Adobe Flash CS3 or
any other web and multimedia software

High standards of literacy and numeracy

ATTAINMENTS

ESSENTIAL

DESIRABLE

Educated to degree level

Professional graphic design qualification

PERSONAL ATTRIBUTES / QUALITIES

ESSENTIAL

DESIRABLE

Attention to detail

Loyal and trustworthy

Long term commitment to role

Team player

Excellent interpersonal skills

PERSONAL CIRCUMSTANCES

ESSENTIAL

DESIRABLE

Able to work outside normal working hours on occasions

To live within 1 hour commutable distance to Brighton

To live in Brighton




APPLICATION FORM / DESIGNER

Thank you for your interest in employment at Lime Marketing. Please complete all sections of this
application form in black ink using BLOCK CAPITALS or ticking the relevant boxes where prompted.

SURNAME FORENAME (S)
HOME ADDRESS

POST CODE
TEL EMAIL

WHEN IS THE BEST TIME TO CONTACT YOU?

REFERENCES

Please give details of two referees, one of whom must be your current employer or, if not currently employed, your most recent employer.
References will only be taken up for short-listed candidates. Appointments will be offered subject to satisfactory references.

NAME + TITLE NAME + TITLE

POSITION POSITION

ADDRESS ADDRESS

WORKING RELATIONSHIP WORKING RELATIONSHIP

TEL TEL

EMAIL EMAIL

MAY WE CONTACT THIS REFEREE PRIOR TO INTERVIEW? MAY WE CONTACT THIS REFEREE PRIOR TO INTERVIEW?

CURRENT/MOST RECENT EMPLOYMENT

NAME + LOCATION OF EMPLOYER

YOUR POSITION FROM T0
PERIOD OF NOTICE / DATE ABLE TO START SALARY £

PLEASE SUMMARISE YOUR CURRENT DUTIES AND RESPONSIBILITIES



PREVIOUS EMPLOYMENT

Start with your latest employer and list the companies you have worked for in chronological order. Please detail any gaps in employment as fully as
possible. If you have been unemployed for some time please give details of other experience or training. Please also provide details of any unpaid

or voluntary work.

NAME + ADDRESS OF EMPLOYER
YOUR POSITION FROM T0

PLEASE SUMMARISE YOUR DUTIES AND RESPONSIBILITIES

NAME + ADDRESS OF EMPLOYER

YOUR POSITION FROM T0
PLEASE SUMMARISE YOUR DUTIES AND RESPONSIBILITIES

NAME + ADDRESS OF EMPLOYER

YOUR POSITION FROM T0

PLEASE SUMMARISE YOUR DUTIES AND RESPONSIBILITIES



EDUCATION

DATES QUALIFICATIONS SUBJECTS LEVEL / GRADE INSTITUTION/SCHOOL/COLLEGE



COMPUTER LITERACY

Please indicate below your level of capability with the following Mac software by ticking one relevant box for each.

SOFTWARE BASIC INTERMEDIATE ADVANCED NONE
ADOBE INDESIGN CS3

ADOBE PHOTOSHOP CS3

ADOBE ILLUSTRATOR CS3

ADOBE ACROBAT CS3

ADOBE DREAMWEAVER CS3

ADOBE FLASH CS3

QUARK XPRESS 7

WORKING FOR LIME

Please state below why you would like to work for Lime Marketing:

Please state below why you would like to work in Brighton:

Please state below why you became a designer and a brief summary of your future aspirations:



WORKING FOR LIME CONT.

Please tell us about a problem you have had with a client and how you over came it.

What inspires you?

What five words would you use to describe your personality?



HEALTH

Please state how many days sickness absence you have taken within the past 12 months, indicating the length of each separate period of absence, the
reasons for absence and the month the absence occurred in. Information supplied will be confirmed with your current/most recent employer when
calling for a reference. Any offer of appointment will be subject to the satisfactory completion of a health questionnaire.

NUMBER OF SICK DAYS TAKEN IN PAST YEAR

TERMINATION OF PREVIOUS EMPLOYMENT

Have you ever left a job for any reason other than resignation or end of a fixed term contract?

YES NO

If YES please give details:

If you have any further comments which you think would be of interest please include them here:

MATERIALS REQUIRED TO SUPPORT YOUR APPLICATION

All applicants are required to submit three case-study examples of design work completed within the last 12 months - to be submitted in A4 format,
in addition to the completed application form. Applications submitted without the required supporting materials will not be considered.

RETURNING YOUR APPLICATION

Completed job application forms and supporting materials must be returned by post, by the closing date of Wednesday 30th April 2008 to:
Annalisa Hammond

Managing Director

Lime Marketing / Lime House / 17 Queens Road / Brighton / East Sussex / BN1 3WA

If you have not been contacted within 3 weeks of the closing date, please assume that your application has been unsuccessful.
Thank you for your interest in employment with Lime Marketing.





